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1. HISTORY. This is a revision of an existing publication.

2. PURPCSE. To outline procedures and responsibilities
pertaining to off-duty enpl oynent, including self-enploynent for
remuneration by mlitary and privileged civilian personnel
assigned to U S. Arny Dental Activity, Fort Huachuca, Arizona.

3. SCOPE. This nenorandumis applicable to all active duty
mlitary and fulltime (40 hours per week) privileged civilian
personnel (including contract personnel) assigned to the U S
Arny Dental Activity.

4. REFERENCES.
a. HSC Regul ation 600-3, Of-Duty Enpl oynent.
b. AR 40-68, Quality Assurance Adm ni stration.
5. POLI C ES.

a. Personnel subject to the Uniform Code of MIlitary Justice
(UCMJ) who fail to conply with the provisions of this regul ation
are subject to punishnent under the UCM], and to adverse adm nis-
trative and ot her adverse actions authorized by applicable
sections of the United States Code of Federal regul ations.
Personnel not subject to the UCMI who fail to conmply with pro-
visions of this regulation are subject to adverse adm nistrative
action or crimnal prosecution as authorized by applicable
sections of the United States Code of Federal regulation.

b. Al mlitary and fulltinme privileged civilian personnel
assigned or attached to MEDCOM or a subordinate activity are
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prohi bited fromengaging in off-duty enploynent (including | ocum
tenens) w thout their commander’s approval. Al active duty
mlitary personnel are in a 24-hour, 7-day duty status, and their
mlitary duties at all tinmes (to include authorized | eave) wll
take precedence on their tine, talents, and attention.

c. Mlitary personnel and fulltime privileged civilian
enpl oyees who are now or will be in the future engaged in off-
duty enploynent are required to request permssion in witing
foll owi ng the guidance of this directive. Applications from
personnel who are privileged will follow the format in appendix A
if engaging in nmedical related off-duty enploynent; the format in
appendix B wll be used by those who are not privil eged, and by
privileged personnel who are engagi ng in non-nedical off-duty
enpl oynent. The applicant will be advised of the commander’s (or
desi gnated representative’s) decision within 10 days of
application. Approved requests will be nmaintained on file until
they are no | onger valid.

d. Yearly statenments wll be requested in order to verify
current off-duty enploynent status. It is the individual’s
responsibility to update his/her enploynent status prior to any
change. Negative statenents are required from personnel who have
termnated of f-duty enpl oynent and those not involved in such
activity.

e. Al mlitary and privileged civilian personnel wll be
required to sign a statement during in-processing acknow edgi ng
their understanding of this command’ s of f-duty enpl oynent
policies. The format at appendix C will be used for this
pur pose.

f. Permssion for remunerative off-duty enploynent wll be
w thdrawn at any time by the command when such enploynent is
inconsistent wwth references. If permssion is wthdrawn, the
af fected individual may submt to the commander a witten
statenent containing views or information pertinent to the
si tuation.

g. Limtations and Required Report.

(1) CGovernnment duties will not be inpaired by off-duty
enpl oynment. Requests for off-duty enploynent that exceed 16
hours per week usually will be denied. The conmander can grant
exceptions, when fully justified in witing by the applicant, if
circunstances clearly show that the additional hours will not
adversely affect governnent duties. There nust be at |east a 6-
hour rest period between the end of the individual’s non-
government enploynment and the start of his governnent duties.
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(2) For mlitary personnel, adm nistrative absence,
pass, conpensatory time off, or any authorized absence for the
pur pose of participating in off-duty enploynent is prohibited.
Ordinary | eave may be granted, however, in connection with
aut hori zed of f-duty enploynent, providing it does not interfere
w th governnent duti es.

(3) Each individual participating in off-duty enpl oynent
will submit a report to his/her commander not later than the 10'"
of each nonth, advising of the nunber of hours worked the
preceding nmonth. This nonthly report will be submtted in the
format in appendix D and will be verified and signed by the

enpl oyer.

h. Because of potential conflict with governnent
obl i gations, personnel will not assune responsibility for the
medi cal or dental care of any patient on a continuing basis nor
engage in private (solo) practice.

i. Witten certification nust be provided by the civilian
enpl oyer that he accepts the regulatory Iimtations placed on the
Armmy Medi cal Departnent (AMVEDD) enpl oyee.

j. A denonstrated need nust exist because of the relative
shortage of civilian physicians, dentists, veterinarians, nurses,
or ot her professional personnel to serve the local comunity. A
letter formthe | ocal professional society (or other responsible
communi ty agency expressing no objection to such enploynent w |
be a required attachnment to the request, and nust certify to the
need and fact that such service is not available from any
reasonably available civilian source. Arny nedical departnent
personnel may engage in charitable off-duty enpl oynent when
voluntarily perfornmed for, or for the benefit of,
institutionalized persons and recogni zed nonprofit charitable
or gani zati ons.

k. Medical, nursing, dental, and veterinary personnel
prescribing drugs in off-duty enploynent are subject to al
requi renents of the Federal Narcotic Law, including Drug
Enf or cenent Agency registration and paynment of taxes that are
i nposed upon ot her physicians, nurses, dentists, and
veterinarians conducting private practice.

. The responsibility for neeting | ocal |icensing
requi renents is a personal matter for AMEDD personnel who wish to
engage in off-duty enploynent. Ml practice insurance is a
personal responsibility of the individual requesting perm ssion
to engage in off-duty enploynent. The Arny will not be
responsi ble for an individual's acts while they are engaged in
of f-duty enpl oynent.
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m Personnel interested in off-duty enploynent at nore than
one location wll submt conplete justification with their
application. A new application is required for each off-duty
enpl oynent site for individuals who have been previously approved
to engage in off-duty work.

n. Enployers will use the format in appendix E to acknow
| edge their understanding and agreenment with the limtations of
this directive.

6. RESPONSI BI LI TI ES.

a. The commander will ensure that |ocal inplenentation of
procedures are carried out and will make the final decision of
approval or disapproval of requests.

b. The Executive Oficer (or commander’s designee) wll:

(1) Be responsible for maintaining a file of approved
applications and other docunents required by this directive.

(2) Initiate request for the annual statenments to verify
current off-duty enpl oynent status.

(3) Assure that requests are reviewed by the servicing
Judge Advocate O ficer, if deened necessary, the Deputy Commander
for dinical Services, or the clinic chief.

c. Imediate supervisor and clinic chiefs will recomend
approval / di sapproval of the applicant’s request for approval of
of f-duty enpl oynent.

d. Individuals will submt requests for approval of off-duty
enpl oynment through the Executive Oficer (or Conmander’s
desi gnee) after obtaining the recommendati ons of their supervisor
or clinic chief, to the commander.

The proponent agency of this publication is the Ofice of the
Commander. Send comments and suggested i nprovenents on DA Form
2028 ( Recommended Changes to Publications and Bl ank Forns) to
Commander, U.S. Arny Dental activity, ATTN. DSBJ- CDR, Fort
Huachuca, AZ 85613-7040

/1 Original Signed By//
HARLAND G LEWS, JR

Col onel, Dental Corps
Conmmandi ng

DI STRI BUTI ON:
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DSBJ-CDR - 1
DSBJ- RDC - 6
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APPENDI CES

A- - Request for Of-Duty Professiona

G vilian Enpl oynment (For credential ed
mlitary, civilian, contract personnel)

B- - Request for Of-Duty Enploynent.
(For non-credentialed mlitary)

C--In-Processing Statement for off-Duty .

Empl oynent (For all mlitary, fulltine
(40 hours per week) privileged civilian
enpl oyees wil|l conplete an in-processing

and an annual basi s)

D--Minthly Report of Hours Wirked .
(For enpl oyed personnel from off-duty

enpl oyer)

E--Of-Duty Enpl oyee’s Acknow edgenent
(For off-duty enpl oyer

C1

D1
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APPENDI X A

DSBJ- RDC  (40)

MEMORANDUM THRU

FOR

SUBJECT: Request for Of-Duty Renmunerative Professional Gvilian
Enpl oynent

1. In accordance with AR 40-1, paragraph 1-8, and HSC Regul ati on

600-3, | request permi ssion to engage in renmunerative
prof essional off-duty enploynent apart frommy assigned mlitary
(or civilian health care provider) duties. | have attached a

statenent fromthe | ocal nedical, dental, or other applicable
associ ation verifying the need for, and no objection to, ny
pr of essi onal enploynent in the community.

a. Type of enploynent and nature of work:

b. Begi nning date:

c. Hours per day:

Total hours per week:

d. Locati on of work:

(Name and Address of Enpl oyer)

e. Tel ephone Nunber of Enployer: ( )

f. Waiting period for appointnent in my assi gned MEDCOM
activity area:

2. | understand the regulatory provisions concerning off-duty
enpl oynment, and | agree to conduct any off-duty enpl oynent
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activities in accordance with those provisions. Further, |
understand the foll ow ng:

A-1
a. It is ny obligation to informny commander in witing of
any change in ny proposed off-duty enploynent, as set forth in
t hi s menorandum before the inception of such change.

b. No outside responsibilities will be assunmed that will in
any manner conprom se the effective discharge of ny duties as an
officer (or civilian health care provider) in the US. Arny
Dental Activity, both as to the nunber of hours devoted to
outside work and ny individual Iimt and capacity.

3. | recognize that | amprohibited from and cannot in good
consci ence engage in a private (solo) practice, or assune
responsibility for the nedical or dental care of any patient on a
consulting basis. To do so could result in the conprom se of ny
responsibility to the patient on the one hand or the primcy of
my mlitary (or Federal) obligation on the other.

4. | acknow edge that | am prohibited by Federal |aw from

recei ving additional conpensation, either directly or indirectly,
for the health services provided to DOD, CHAMPUS, NMEDI CARE

MEDI CAI D, or any ot her Federal program or agency beneficiaries
that are normally treated by those organization. | further
acknowl edge that this restriction does not apply to dental
services provided to CONUS enroll ees of the TRICARE Fam |y Menber
Dental Pl an.

5. | will subnit NLT the 10'" day of each nonth a report
detailing the nunber of hours | worked the previous nonth,
i ncl udi ng enpl oyed verification of the data.

Si gnat ure

Pri nted Nane

G ade

Reconmmend Approval / D sapproval Recomend Approval / Di sapprova
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Nane/ G ade of | mmedi ate Nane/ G ade of Departnent Chief
Super vi sor Dat e



DSBJ- CDR ( DSBJ- RDC/ ) (40) 1 End M. Snytherly/ 3-
1234

SUBJECT: Request for Of-Duty Renmunerative Professional Gvilian
Enpl oynent

Commander, U.S. Arny Dental Activity, Fort Huachuca, AZ
85613- 7040 25 Septenber 1998
FOR

Subj ect request is approved/di sapproved. The reasons for
di sapproval are as foll ows:

HARLAND G LEW S, JR
Col onel, Dental Corps
Conmmandi ng
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A-3

APPENDI X B

DSBJ- CDR  ( 40)

MVEMORANDUM THRU

FOR Commander, U.S. Arny Dental Activity, Fort Huachuca, AZ
85613- 7040

SUBJECT: Request for Of-Duty Enpl oynent for Renuneration

1. In accordance with the provisions of HSC Regul ati on 600- 3,
paragraph 4b, of which | amaware, | request perm ssion to engage
in renunerative off-duty enpl oynent apart from ny assigned
mlitary duties. This part-tinme enploynment will not interfere or
hi nder the performance of ny mlitary duties or responsibilities.

a. Type of enploynent and nature of work:

b. Begi nning date:

c. Hours per day:

Total hours per week:

d. Locati on of work:

(Name and Address of Enpl oyer)

e. Tel ephone Nunber of Enployer: ( )

2. | understand that it is nmy obligation to informny comuander
in witing of any change in ny proposed off-duty enpl oynent as
set forth in this letter, prior to the inception of such change.

3. | will subnit not later than the 10'" of each nonth a report
detailing the nunber of hours worked during the previous nonth,
i ncl udi ng enpl oyer verification of that data.
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Nane and grade of requestor

B-1
DSBJ- CDR
SUBJECT: Request for Of-Duty Enploynment for Renuneration

Reconmmend Approval / D sapproval Recomrend Approval / Di sapproval

Nane/ G ade of | mmedi ate Nane/ G ade of Departnent Chief
Super vi sor Dat e

DSBJ- CDR 1°' End
SUBJECT: Request for Of-Duty Remuneration

Commander, U.S. Arny Dental Activity, Fort Huachuca, AZ
85613- 7040 25 Septenber 1998
FOR

Subj ect request is approved/di sapproved. The reasons for
di sapproval are as foll ows:

HARLAND G LEWS, JR
Col onel, Dental Corps
Conmmandi ng
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B-2

APPENDI X C

DSBJ- CDR

MEMORANDUM FOR COVIVANDER
SUBJECT: O f-Duty Enpl oynent (ODE)

1. | have been infornmed that | nust be aware of U S. Arny

Medi cal Command of f-duty enpl oynment policies and understand that
before I begin any CDE | will obtain my conmander’s approval.

al so understand that if | engage in any ODE | nust review and
conply with appropriate regulations and policies. Failure to do
ei ther subjects ne to possible adverse action.

2. | further acknow edge ny understanding that:

a. Al active duty officers, warrant officers, enlisted
personnel, fulltime (40 hours per week) privileged civilian
enpl oyees, and equival ent personnel are prohibited from engagi ng
in ODE wi t hout command approval .

b. Mlitary personnel who fail to obtain command approval
prior to engaging in ODE or who do not fully conply with the
provi sions of appropriate regulations are subject to puni shment
under the uniform Code of Mlitary Justice (UCM]), as well as
possi bl e adverse adm ni strative action.

c. Personnel not subject tot he UCM] who fail to obtain
command approval are subject to adverse adm nistrative action or
crimnal prosecution as authorized by applicable section of the
United States Code or Federal regul ations.

3. Upon application for ODE, | understand that | nust arrange an
interview wth my commander, or his designated representative, to
di scuss and review requirenents and policies applicable to CDE
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Si gnat ure

Pri nted Nane

G ade

C1
APPENDI X D

DSBJ- RDC ( 600)

MEMORANDUM FOR Conmander, U.S. Arny Dental Activity, Fort
Huachuca, AZ 85613-7040

SUBJECT: Report of Hours Wbrked
As required by HSC Regul ation 600-3, the following is a conplete

tabul ati on of off duty enploynent hours by the undersigned during
t he nont h of :

DATE HOURS DATE HOURS DATE HOURS
1 11 21
2 12 22
3 13 23
4 14 24
5 15 25
6 16 26
7 17 27
8 18 28
9 19 29

10 20 30
31
Si ghat ure

Pri nted Nane
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G ade

The above information has been revi ewed by the undersi gned and
verified as correct.

Si gnat ure

Pri nted Nanme/ Name of Firm

D1
APPENDI X E

Commander

US Arny Dental Activity

Fort Huachuca, Arizona 85613-7040
Dear Sir:

(enpl oyee’ s nane) has applied and been
accepted for enploynent in this organization.

| understand the conditions under which he/she is to be
enpl oyed are as foll ows:

a. Because of potential conflict with Gover nnent
obligations, the individual will not assunme responsibility for
the nedical or dental care of any patient on a continuing basis
nor engage in private (solo) practice.

b. The enployee may be required to respond to alerts or
ot her enmergencies that could delay himher in reporting for work
or could require hinfher to depart the work site w thout advance
noti ce.

c. | may not request reinbursenent fromthe Departnent of
Def ense, the Civilian health and Medical Program of the Uniforned
Services (CHAMPUS), nedical care (MeEDI CARE), nedical aid
(MEDI CAI D), or any other Federal program for services provided by
this enployee, nor will | request direct paynent fromthe patient
for such service. | further acknow edge that this restriction
does not apply to dental services provided to CONUS enroll ees of
the TRI CARE Fam |y Menber Dental Pl an.

d. This individual’s enploynment will not involve expense to
t he Federal Governnment nor involve the use of mlitary nedica
equi pnent or supplies.
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e. The individual is |imted to 16 hours off-duty enpl oynent
per week unless an exception to policy by his commander in
advance of extended hours.

f. A responsible nmenber of this organization will verify the
enpl oyee’s nonthly report to his/her commander showi ng the nunber
of hours worked the previous nonth.

g. Information regarding the individual’s enploynent will be
provi ded hi s/ her commander upon request.

Si gnat ure

Pri nt ed Nane/ Busi ness Firm
E-1



